 LLL Alliance Area Media & Communications Coordinator Responsibilities 
A member of the Area Team, the Area Media & Communications Coordinator (AMCC) is responsible for reviewing and editing Area communications; creating, publishing, and distributing regular Area Leaders’ Letters (ALL); heads the M&C Department and any additional staff such as Area Website Coordinator and Area Social Media Coordinator; and participates in the work of the Area Team.
Qualifications 
∙ Is a primarily connected La Leche League Alliance Leader in good standing. 
∙ Has knowledge of basic grammar and usage. 
∙ Is sensitive to the needs of Leaders in the Area. 
∙ Is able to work within deadlines. 
Responsibilities Include
∙ Completing orientation with LLL Alliance Media & Communications Staff,  becoming familiar with LLL publication style, standards, and procedures. 
∙ Serving as a member of the Area Team, working cooperatively with Area Team members, and  actively sharing administrative responsibilities of the Area.  
∙ Reviewing and editing printed or electronic communications produced by the Area, which may include  announcements, newsletters, event publications, in consultation with the LLL  Alliance Media & Communications Department. 
∙ Heading the Area Media & Communications Department and the departmental staff, including the Newsletter Editor, Website Coordinator, and Social Media Coordinator, adding additional staff as needed to supplement the skills and interests of the AMCC.
∙ Directly supporting the Leader(s) in charge of the Area newsletter, website, and social media accounts,  or being responsible for these, adding additional staff as needed. 
∙ Maintaining frequent communication with Area Team members and LLL Alliance Media &  Communications Staff, and replying to all Leaders in a timely manner. 
∙ Participating in Area Team and Area Council meetings, Leader events, and other opportunities for  connection and collaboration as able. 
∙ Keeping up-to-date by reading LLL publications, LLL Alliance e-Link, LLL Alliance Leader Link, and  other communications from LLLI and LLL Alliance, sharing information with the Area as  appropriate. 
Term of Office 
Three years, with the option of two additional one-year terms, renewable each year after review  and consultation with the Area Coordinator of Leaders and LLL Alliance Media & Communications Staff.
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